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TODDINGTON ST. GEORGE CHURCH OF ENGLAND SCHOOL 
 

EARLY YEARS FOUNDATION STAGE 
 

Headteacher’s Welcome 
 

 
Welcome to our Early Years Foundation Stage.   We make a great effort to 
provide a warm and welcoming environment for all Early Years children and 
to ensure a positive start to their education. 
 
We believe that learning in the Early Years Foundation Stage is most effective 
when there is a strong partnership between home and school.   Good 
communication helps to ensure a smooth transition in to our Foundation 
Stage, and also enables the teachers to learn about each child from the adults 
who know them best.   Any information you can give us on your child will be 
warmly welcomed and will be used to help build their individual learning 
profile. 
 
In the Foundation Stage, we offer a variety of play opportunities which 
include imaginative play, designing and constructing, investigating and 
exploring natural materials, creative activities and energetic play both inside 
and outside.   Through these experiences the children’s language will be 
enriched and their understanding of the natural and the built world will be 
extended, physical abilities and co-ordination will develop; and levels of 
concentration and persistence will be raised. 
 
This prospectus will give you information on the admission arrangements to 
the Foundation Stage as well as details about how it is organised and how 
learning is planned and assessed.   Should you have any further questions 
then please do not hesitate to approach any of the Early Years Foundation 
Stage staff who will be happy to help in any way they can. 
 
I am sure that your child will enjoy his/her time with us in the Foundation 
Stage and that you will see him/her grown into a happy, confident and 
independent learner.   I look forward to working with you to achieve this goal. 
 
Changes to how school operates may happen with Government guidance 
around Covid-19.  School will contact you with any up to date information.  
 
Mrs. J. Spencer 
Headteacher 
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Structure of the Early Years Foundation Stage 

 
The Early Years Foundation Stage at Toddington St. George C of E School 
consists of two separate areas in the school.  Children start off in our 
Nursery, known as Ducklings Class, which is situated in the Nursery 
building and which has its own garden, ‘outdoor classroom’ and large, 
grassed play area. They then move on to one of our Reception Classes  
(Swans and Kingfishers) which are located in the main school building and 
also have their own garden. Children also use the outdoor play area adjacent 
to the Nursery and the front playground.   Both classes plan and work closely 
together and children use both rooms during the course of their day.  All the 
Reception children have contact with the parallel class for parts of each day, 
giving them the opportunity to maintain friendships established during their 
time in Nursery. 
 
In addition, we also have Toddington Childcare (TCC) on our site. TCC is an 
independently managed ‘extended schools’ provision consisting of Breakfast, 
Lunch and After-School Clubs and also morning and afternoon pre-school 
sessions.   For parents who require it, wrap-around child care can be 
provided, with your child being brought to, and collected from, their school 
session by Toddington Childcare staff. 
 

Admission Arrangements 
 
Parents should register their child for entry into Nursery by giving his/her 
details to the Office Manager, once they have reached the age of two.   
Please provide a proof of address such as a copy of a household utility bill 
and your child’s birth certificate or a child benefit letter to verify date of birth.   
Places in the Nursery Class are normally restricted to children who are 
resident in the school catchment area, but a number are offered to those 
outside our catchment area each year so do check with the school 
accordingly.  ‘Looked After’ children and those who have Special 
Educational Needs or an over-riding medical reason, can also be 
admitted, even if they live outside the catchment area, if we still 
have vacancies. 
 
Children are admitted to Ducklings (Nursery) Class at the start of the year 
in which their fourth birthday falls.  They attend a morning or an afternoon 
session dependent on availability of places.  
 
To obtain a place in the Reception year, it is necessary to apply directly to 
the Schools Admission Service at Central Bedfordshire Council. We will inform 
parents of children attending Nursery when they need to apply for a place at 
the school.   
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The Schools Admission Service prefers that you submit your application online 
at www.centralbedfordshire.gov.uk/admissions. You will receive an email back 
confirming that your application has been received.  Completed application 
forms, together with the required evidence, must be submitted by 15th 
January of the year your child is due to start his or her Reception year. 
 
Example for a Reception year application for Sept 2021: 
 
A child who was born between 01.09.2016 and 31.08.17: 
 

 Online applications will open in October 2020. 
 They must submit their application by 15th January 2021. 
 Parents will hear the outcome of their application by 30th April 2021. 

 Children will start full-time in one of the Reception Classes in 
September 2021. 

 
 

Timings of Nursery Sessions 
 

Nursery Morning Session: 8.30/8.40 – 11.30 am  
 
Lunch Club: 11.30 am – 12.30 pm (£22 per week) 
 
Nursery Afternoon Session: 12.30/12.40 – 3.30 pm 
 
All Day Session: 8.30/8.40 am – 3.30 pm (for children who 

are entitled to 30 hours free childcare only 
and £22 per week for Lunch Club) 

 
The 10 minute period during which children may arrive is so children have a 
settled start to each session, and to relieve congestion in the cloakrooms. 
 
 
 

Timings of Reception Year Sessions 
 

Children are entitled to attend full-time for their entire Reception year.   They 
are able to stay at school for lunch, having a school dinner or bringing a 
packed lunch.  You may also take them home for lunch should you wish, 
although we do encourage them to stay. 
 
Reception full time Session: 8-50-9.00 am until 3.15 pm with the option 

to extend this by application to Toddington 
Childcare. 

 
 

http://www.centralbedfordshire.gov.uk/onlineadmissions
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Visiting school before entry into the Foundation Unit 
 

We aim to make your child’s entry into the Early Years Foundation Stage as 
enjoyable as possible for both children and parents.  We organise three visits 
to school in the term before the children start in the Ducklings (Nursery) class 
(subject to Covid-19 restrictions). 
 
Nursery 
 
Visit 1 – Initial Parent Meeting 
We hold an evening meeting for parents of children who are on the Nursery 
Waiting List so they can ask questions or raise any concerns they have about 
their children starting Nursery.  This meeting is usually held in April and 
sessions are allocated at this meeting and you can also sign up for home 
visits. 
 
Visit 2 – Children’s & Parents to visit: 
Parents and children are invited to visit for a morning / afternoon so that 
children can join in with a session and start to make new friends, and parents 
can familiarise themselves with the Nursery classroom and staff.   
 
Visit 3 – Follow-up Parents Meeting 
This is an evening for parents only. We will explain how we work with your 
child and what they can hope to achieve during their time in Foundation 
Stage. We will explain how the teaching is planned, how the children’s 
progress is assessed and on a more practical note, what sort of things they 
will need on a day-to-day basis. You will be given all the relevant paperwork 
which needs to be returned to the school office before the end of Summer 
term. 
 
Reception 
 
Reception Meeting for Parents of Children Moving from Nursery 
This will be a short presentation in school time by the Reception Teachers to 
explain life in Reception and how it differs from Nursery.  This meeting is for 
Parents/Carers only. 
 
Reception Meeting for Parent of Children new to TSG 
This is an evening for parents only. We will explain how we work with your 
child and what they can hope to achieve during their time in Reception. We 
will explain how the children’s progress is assessed and on a more practical 
note, what sort of things they will need on a day-to-day basis. You will be 
given all the relevant paperwork which needs to be returned to the school 
office before the end of Summer term. 
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Uniform in the Foundation Stage 
 

Children in the Foundation Stage wear the same uniform as those in the main 
school building.  
 
Girls 
 

 Light blue polo shirt 
 Navy Blue sweatshirt or cardigan (with embroidered school logo) 
 Navy blue pinafore dress, skirt, trousers or tailored shorts. 
 Blue gingham dresses may be worn in the summer. 

 Blue or Black school shoes (no heels, long boots or fashion 
decorations). 

 
Boys 
 

 Light blue polo shirt 
 Navy Blue sweatshirt (with embroidered school logo) 
 Grey tailored shorts or trousers 
 Black school shoes 

 
No jewellery is allowed, including pierced ear-rings. 
 
P.E Kit – Nursery children 
 

 White T-shirt (round neck) 
 Navy Shorts  
 Trainers (Summer term only) 

  
P.E Kit - Reception children 
 

 White T-shirt (round neck) 
 Navy shorts 
 White / Black trainers (with Velcro if possible) 
 Navy jogging bottoms and navy sweatshirt for outdoor P.E. in cold 

weather 
 
P.E. kit for both Nursery and Reception children should be kept on their peg 
in a clearly named drawstring bag. Plastic carrier bags are not permitted for 
safety reasons. 
  
A warm, waterproof coat should be brought each day as the children will be 
taken outside every day, unless the weather is particularly bad. Children will 
also require a pair of Wellington boots for outdoor play in the winter. These 
should be clearly named and will be kept at school. 
 
Please make sure that all items of clothing, P.E. kit, footwear and 
lunch boxes are clearly marked with your child’s name. 
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Medication and First Aid 
 
If your child requires any medication during the school day you will be asked 
to fill in a Medical Treatment Form giving details of the medication and when 
it will need to be given. Some types of medication cannot be accepted; 
medicines brought to school will be checked against the available medical 
guidance issued to schools.  We only give prescription medicines if they 
are required to be taken four times a day. If your child requires an 
asthma inhaler you will be asked to complete an Asthma Treatment 
Form.  Forms will be available at the New Intake Parents Meeting 
and from Foundation Stage staff.   
 

First Aiders will treat any child needing attention in school. If your child 
bumps their head, but requires no further treatment, you will be informed by 
letter that evening. 
 
Copies of the list of infectious diseases that require a child to remain 
at home are available from the School Office or DfE website. 
Children who have been sick must remain at home until 48 hours 
have elapsed since the last bout of sickness.  
 

Water bottles, drinks and fruit 
 
Water bottles are not required in Nursery. Your child will be provided with a 
choice of milk or water to drink and a piece of fruit every day. 
 
Book Bags 
 
We encourage parents to provide a book bag which can be purchased from 
the School Office for £5.00.  In Nursery your child will choose a library book 
each week to share with you. In Reception, he/she will additionally bring 
home a book from our reading scheme to practise with you.   School letters 
are also sent home in the book bags, ensuring that important information 
does not go astray. 
 
Absence 
 
If your child is ill, please telephone the school office on 01525 872360 
before 9.30 am on the first day of absence.  
 
Holidays during term time 
 
If you wish to take a holiday during term time, a holiday/leave of absence 
form can be requested from the school office.  Once the children reach 
statutory age, holidays will only be authorised under exceptional 
circumstances. Unless it is absolutely unavoidable, we discourage term time 
holidays as they disrupt the children’s learning and the establishment of 
friendships. 
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Staffing 
 
Headteacher:      Mrs Jane Spencer 
                                                           Mrs Colette Lamb (January 2021) 
 
Head of EYFS:     Mrs Jackie Stringer 
 
Office Manager:     Mrs Claire Barnish 
 
 
Whilst your child is in the Foundation Unit he or she will be taught 
and cared for by the following staff: 
 
 
Nursery teacher - Ducklings Class:   Mrs Jackie Stringer    
        Mrs Claire Archer                          
            
 
Reception Teacher – Swans Class:   Mrs Tracy Dudley 
        Mrs Kay Bartlett        
 
Reception Teacher – Kingfishers Class   Miss Pamela Almond 
       
 
Nursery Nurses and Teaching Assistants    Mrs Emma French (EYFS SEND) 
             Miss Liza Elliott (Forest School) 
         Mrs Kim Nash 
         Mrs Sarah Atkinson  
            
Education Communicator for              Mrs Sonia Watton 
Hearing Impaired children 
and Nursery Nurse: 
 
 
Learning Support Assistants for individual children with EHC Plans  
Mrs Toni Hooper, Mrs Becky Kirby, Miss Chloe Atkinson 
 
If you have any concerns or queries, please speak to any member of the 
Foundation Stage staff.  Queries can be answered briefly as your child arrives 
for the start of their session, or more fully at the end of the session.   
Appointments can be made to discuss issues of concern with your child’s class 
teacher at greater length.  If you wish to discuss your concern with Mrs. 
Spencer, please make an appointment through the School Office or by 
phoning 01525 872360.  Should you not be satisfied by the response given, a 
formal written complaint should be made to the Chair of Governors, Mrs 
Naomi Phelan, at the school.  
 
 



  

- 9 - 

The Early Year Foundation Stage Curriculum 
 

A revised curriculum will be offered from September 2021 but full 
details are not available to schools yet. 

 
Along with all other settings that receive grant funding for the education of 
children aged three to five, we follow the ‘Statutory Framework for the Early 
Years Foundation Stage’.  We provide a well-planned and resourced 
curriculum to build on what the children already know and do, and take their 
learning forward to enable them to fulfil their potential. 

 
The EYFS Curriculum is currently divided into seven areas of 
learning:  The three prime areas that are particularly crucial for igniting 
children’s curiosity and enthusiasm for learning, and for building their capacity 
to learn, form relationships and thrive, are: 
 

 communication and language 
 physical development 

 personal, social and emotional development 
 
In addition, there are four specific areas of learning, through which 
the three prime areas are strengthened and applied.   These are: 
 

 literacy 
 mathematics 
 understanding the world 
 expressive arts and design 

 
Each area of learning is divided into developmental steps which identify the 
knowledge, skills, understanding and attitudes that the children will need in 
order to achieve the “Early Learning Goals” by the end of the Foundation 
Stage.  The Early Learning Goals dovetail into the early stages of the National 
Curriculum and the Literacy and Mathematics Strategies, thereby ensuring a 
smooth progression into Year 1. 
 
At Toddington St George C of E School we aim to give children the confidence 
to become enthusiastic, competent learners.  We achieve this by providing an 
environment in which children have the opportunity to be self-motivated in 
their learning, to persist in problem-solving and to learn from their mistakes. 
Young children do not make a distinction between “play” and “work”.  In the 
Foundation Unit we provide a range of activities every day to extend the 
children’s learning and understanding through play, exploration and 
discussion. In addition, there are short teaching sessions and some structured 
activities directed by adults.  The children’s learning is further developed by a 
programme of topics throughout the year. 
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Outdoor play is an integral part of the school day and all Foundation Stage 
children have access to an “Outdoor Classroom” and a large outdoor area 
where they can ride bikes, play with P.E. apparatus and run off some of their 
energy! We also run a Forest School for the Early Years and have staff who 
have trained to offer great outside learning experiences through Forest School 
activities 
 
There are computers in both areas of the Foundation Unit, and an interactive 
whiteboard in the Reception classrooms.  We use a variety of software to 
develop the children’s confidence in ICT and support their learning in other 
areas of the curriculum. 

 

Planning and Progression 
 
Daily, directed activities to further the learning of the children in “Ducklings” 
Class are planned.  These are short, simple and mainly voluntary, allowing 
plenty of time for play and practical self-chosen activities. Children are 
introduced to reading and writing through a range of stories and information 
books, a weekly focus on a letter of the alphabet, and simple activities that 
promote pencil control.  An understanding of mathematics is developed 
through number rhymes and games and practical opportunities to calculate.  
 
More structure is gradually introduced during the Reception year, to enable 
children to work in a group and develop their ability to concentrate and 
persevere to complete challenging tasks.  P.E., Dance and Music lessons are 
timetabled, as are daily acts of worship. The teaching of reading, writing and 
mathematics becomes more structured.  During the Summer term before they 
enter Year 1, children attend some school assemblies. 
 

Parents receive regular updates about our current topic and the particular 
activities we have planned for the children in each half term.  In this way, 
parents are able to support and develop their children’s learning at home.  
 

Assessment 
 

Continual assessment takes place throughout your child’s time in the 
Foundation Stage to ensure that he or she is making good progress towards 
the Early Learning Goals.  This is carried out through written observations, 
simple assessed tasks and photography, and over the course of your child’s 
time with us, we build up a full record of their progress.  Assessment is 
informal and takes take place through observation, discussion and structured 
activities.  Children are not put under pressure and will not know that they 
are being assessed.   In the last term of their Reception year the EYFS profile 
is completed for each child to provide a well-rounded picture of his/her 
knowledge, understanding and abilities, their progress against expected 
levels, and their readiness for Year 1. 
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There is a ‘Meet the Teacher’ and Key worker time at the start of the year in 
September, and two further Parent Consultation times during the year at 
which you can discuss your child’s progress with their teacher or their Key 
worker. At the end of the Foundation Stage you will be given, in addition to 
your child’s end-of-year report, a copy of his or her completed Early Years 
Foundation Stage Profile which will clearly show the age related expectations 
that he or she has reached in each of the seven areas of learning. 

 

These age related expectations are passed on to the Year One teachers to 
ensure continuity of learning between the two stages.   

 

We do all we can to ensure your child has a very happy start to their 
school life with us and that they make good progress in every area 

of learning.  
 

We look forward to meeting you and your child as we work with you 
to achieve this. 

 
 

 
 
 

Contact Information: 
 
School Name: Toddington St. George Church of England School 
 
Address:  Manor Road 
   Toddington 
   Beds. LU5 6AJ 
 
Telephone No: 01525 872360 
 
Email:   office@toddstg.co.uk 
 
Website:  toddingtonstgeorge.co.uk 

 

 


